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DUBLIN CITY SCHOOLS 

SCHEDULE CHANGE GUIDELINES 2009-2010
Each spring a series of scheduling activities takes place to assist each student in selecting appropriate courses for the school year. Extensive time is spent developing written information in the form of the Course and Career Planning Handbook, worksheets, and advisement forms. Teachers and school counselors advise students regarding course selections.  The final step verifies the students’ selections and offers them an opportunity to correct or change selections.  Because of this detailed program, students have the best chance of developing a sound educational plan and an appropriate schedule in the spring.

REASONS THAT JUSTIFY CHANGES IN YOUR SCHEDULE

1.
Semester imbalances

2.
Replacement of summer school course(s) successfully completed

3.
Schedule adjustments for the educational options approved by the administration

4.
Adjustments for handicapped students

5.
Inappropriate course level as dictated by the prerequisite

6.
Requests that appear on the verification form or original schedule form but do not appear on printed schedules

7.
Level change (dropping honors, AP or IB) and Grade Replacement (e.g. Spanish II to Spanish I)

· Once a student, parent, and teacher recognize that the level of difficulty is such that the student is not successful, a level change should occur immediately. A student may transfer on or before 1st Interim Report Day of each semester (1st semester: September 23, 2009 / 2nd semester: February 17, 2010) and the grade will be expunged.  Any Level Change after that date thru the first 9 weeks of each semester (1st semester: October 23, 2009 / 2nd semester: March 25, 2010) will transfer all previously earned grades. The grades transfer as unweighted grades.  

· No level change is permitted after the first 9 week grading period of each semester.

· In order to drop an Honors, A.P. or IB course, the classroom teacher and parent should discuss the proposed change and sign this Schedule Change Form. 

WARNING:
Dropping a course may endanger your grade placement or graduation status.  Review the



Course Planning Handbook for a listing of the minimum credits needed for grade classification.

WARNING:
Dropping a course may endanger your athletic eligibility.  During the nine-week grading period preceding



athletic participation, the student must be passing (5) equivalencies as defined by the Ohio Athletic 



Association.  Parents and students are responsible for monitoring the necessary athletic eligibility 



requirements.  If you have any questions, contact the athletic office or coach for clarification.

HOW DOES THE OHIO HIGH SCHOOL ATHLETIC ASSOCIATION CALCULATE ATHLETIC ELIGIBILITY?

· A year-long course with a value of 1 academic credit = 1 OHSAA equivalency per 9 weeks.
· A semester course worth 1/2 academic credit = 1 OHSAA equivalency per 9 weeks.
•      A semester course (Phys. Ed., Office Helper) valued at 1/4 academic credit = 1/2 OHSAA equivalency per 9 weeks.
The following is an example of how academic credits are converted to OHSAA Athletic Equivalencies 


as defined by the Ohio Athletic Association:


SUBJECT

CREDIT
DURATION

OHSAA EQUIVALENCY


English 10

      .50

- semester

                    1


Algebra II

      .50

- semester


      1


Physical Education
      .25

- semester

                    .50


Spanish II

      .50

- semester

      
      1



Band

     
      .50

- semester


      1


Art I


      .50

- semester (half year)

      1


American History

      .50

- semester


      1











      6.50 Total Equivalencies

An athlete must pass (5) OHSAA Equivalencies during the nine-week grading period preceding athletic participation.

DATES FOR ADDING AND DROPPING CLASSES

ADD:  The 5th day of both semesters is the last day to add a credit bearing course.




1st Semester: 
August 31, 2009






2nd Semester:
January 25, 2010 

WITHDRAWAL: Deadline dates are as follows:
 1st Semester


•First day of school (August 25, 2009) through                 Notation of the course will be expunged from the transcript. 

  1st Quarter Interim (September 23, 2009)
•Day after 1st Quarter Interim (September 24, 2009)       (WD) will be awarded on the student’s final transcript.  

  through End of first Quarter (October 23, 2009) 
This has no impact on the students GPA.

•1st day of 2nd Quarter (October 26, 2009) through         (WF) will be awarded on the student’s final transcript.  

  End of 1st Semester (January 14, 2010)
   This is calculated as a failure in the student’s GPA.

2nd Semester


•First day 2nd Semester (January 19, 2010) through       Notation of the course will be expunged from the transcript.

  3rd Quarter Interim (February 17, 2010)

•Day after 3rd Quarter Interim (February 18, 2010)
(WD) will be awarded on the student’s final transcript. 

  through End of third Quarter (March 25, 2010) 
This has no impact on the students GPA.

•1st day of 4th Quarter (April 5, 2010) through
   (WF) will be awarded on the student’s final transcript. 

  End of 2nd Semester (June 4, 2010)
   This is calculated as a failure in the student’s GPA.

Audits: The 5th day of both semesters (1st Semester: August 31, 2009 / 2nd Semester: January, 25, 2010) 

                 is the last day to request an audit.





Student name______________________________    Date______________________     Grade_____

Student ID#_______________________________
Add Course Name

Add Course Number
     Drop Course Name

     Drop Course Number


__________________
______________
    __________________
     _______________

__________________
______________
    __________________
     _______________

1.
Please indicate if you are on an IEP or 504 Plan?



__________Yes
__________No

2.
Will this schedule change affect your athletic eligibility? (Check Side 1)
__________Yes
__________No

3.
Will this schedule change affect my grade placement or graduation?
__________Yes
__________No

4.
Please state your reason for the change of request:___________________________________________________


_____________________________________________________________________________________________


_____________________________________________________________________________________________


PARENT SIGNATURE:____________________________________


(IN ORDER TO DROP AN HONORS, I.B., OR A.P. COURSE, THE CLASSROOM TEACHER AND PARENT MUST DISCUSS THE PROPOSED CHANGE.)

AP, IB,  or HONORS TEACHER SIGNATURE:__________________________

The classroom teacher should discuss the level change with the parent.
